X1l BCEPOCCHUHCKAS OJIMMIIUATA
MMHUII «Bekrop pasButusi: JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUS»

Omnpenenure, BEPHO JIM IaHHOE YTBEP:KIeHHE:
B cooTBeTCTBHH € 3aKOHOAATEJBLCTBOM Poccuiickoin Degepanun, JJOKAJIbHBIMA HOPMATUBHBIMHY AKTAMU B
OPraHU3alUU U31AK0TCH OPraHU3ALUUOHHO-PACIIOPAANTEIbHbIC JOKYMEHTDI
A. J1A.
b. HET.
OpraHnn3anuoHHO-pacnoOpPsiANTEIbHbIE IOKYMEHTBI, CO3IaBaeMble B 1eSITeJIbHOCTH OPraHU3alNU, 10JKHbI ObITh
o(opMJIeHBI M0 MIPABUJIAM, YCTAHOBJICHHBIM HHAUBUYAJIbHON MHCTPYKUMEH 110 AeJIONPOU3BOACTBY
OpPraHu3aluu:
A. JTA.
b. HET.
JlomyckaeTcss BHOCUTH KaKHe-JIu00 MCIIPABJICHUS WIH 100aBJICHUA B MOANMUCAHHbIE (YTBEPKIACHHbIE)
JAOKYMEHTBI:
A. 1A.
b. HET.
Jonmyckaercsi BbIACJATH MOJYKHUPHBIM IPUPTOM PEKBU3UTHI «apecaTy, «3aroJI0BOK K TEKCTY» HJIH «IOAMUCHY,
a TaKKe OTAeJIbHbIe (DPArMeHThI TEKCTA!
A. JTA.
b. HET.
ApecaToM J0KYMEHTAa MOXKeT ObITh OPraHu3anus, CTPYKTYPHOe moApa3ae/ieHie OpraHu3alumu, J0JKHOCTHOE
WM (pusryeckKoe JIHIO:

A. 1A.
b. HET.
YcTaHoBHTE COOTBETCTBHE:
TepmuH, noHsTHE Omnpenenenue

XpaHeHUE TOKYMEHTOB A. MarepuainbHblii 00BEKT, TpeHA3HAUYCHHBIN 1JIsI 3aKpeIyICHUs], XpaHeHus (1
BOCIIPOM3BEACHHS) pEUEBOi, 3BYKOBOH MM M300pa3uTeabHON HHpOpMAIUK.

DOOHOAOKYMEHT b. JIoKkyMeHT, COXpaHsEMBbIN UJIHA MOJIC)KAILIUN COXPAHEHUIO B CUJIY €T0
3HAYMMOCTH JIJI IpakJaH, OOIIECTBa, FOCY1apCTBa.

[IpuromgHocTs i B. AynnoBu3yanbHblid TOKYMEHT, COJEpKalllMi 3BYKOBYIO HH(OpMaIiuio,

UCIIO0JIH30BAHUS (IJIEKTPOHHOTO | 3a()UKCUPOBAHHYIO JII000N CHUCTEMOM 3BYKO3aIUCH.

JIOKYMEHTA)




AYTEHTUYHOCTD (JIEKTPOHHOTO

I'. JlokyMeHT, CO31aHHBIN OpraHu3aren, TOJKHOCTHBIM JIMLIOM WM TPaKIaHUHOM,

JOKYMEHTA) 0(pOpMJICHHBIH B YCTAHOBJICHHOM TOPSJKE.

10. | Hocwurenb J{. CBOMCTBO 3JIEKTPOHHOTO JOKYMEHTA, TO3BOJISIIOIIEE €r0 JIOKAIU30BaTh U
(IOKYMEHTHUPOBAHHO) BOCITPOM3BECTH B 10001 MOMEHT BPEMEHH.
uHopManun

11. | ApXMBHBIM JOKYMEHT E. JlestenbHOCTH, 0O€CcTIeUrBaIONIasi OpraHN3aIUuI0 XPaHEHUS, KOMIICKTOBAHUS,

y4eTa U UCIOJIb30BaHUs apPXUBHBIX JOKYMEHTOB.
12. | OdunuanbHbIi TOKYMEHT K. [learenbHOCTh, 0OecieUnBaroOas J0OKyMEHTUPOBAHUE, TOKYMEHTOO00POT,
ONEPATUBHOE XPAHEHUE U UCMOJIb30BAHUE IOKYMEHTOB.

13. | ApxuBHoOe€ n1e710 3. JlesATenbHOCTD, 0OECIIEUNBAIOIIAs peau3allui0 eIMHON MOJUTHUKHU U CTaHIapTOB
10 OTHONICHHUIO K IOKYMEHTAJIbHOMY (hDOHTy OpraHU3aIluu.

14. | lenonpous3BOCTBO M. Opranuzanus paliMOHAIBHOTO pa3MENIeHUs U 00eCrieyeHrne COXPaHHOCTH
JOKYMEHTOB.

15. | YopaBieHue 10KyMeHTaMu K. CBOWCTBO 31EKTPOHHOTO JOKYMEHTA, TaPaHTUPYIOIIEE, YTO SJIICKTPOHHbBIN
JOKYMEHT UJICHTHYEH 3asiBICHHOMY.

OTBeThbTe Ha BONPOCHI TecTa. B kKa:kaoM Bonpoce TOJbKO OJMH NPABUJILHbIA BAPUAHT OTBETA:

16. CBOICTBO JOKYMEHTA BHICTYNATH B KA4eCTBE MOATBEPKACHUS 1eJ10BOI 1esITeJIbHOCTH JIN0O0 COOBITHII TUYHOTO

Xapakrepa:
A. IOpunnueckas cuiia JOKyMEHTA.
Bb. FOpuanyeckasi 3HaYMMOCTh JOKYMEHTA.

17. CBOWMCTBO 3JIEKTPOHHOI0 IOKYMEHTA, IPH KOTOPOM CO/Iep:KaHUE JIEKTPOHHOTI0 JOKYMEHTA SIBJIAETCHA MOJHBbIM U
TOYHBIM NMpPeACTABJIEHUEM MOATBEPKAAEMbIX ONePaAlHid, 1eSITeJILHOCTH WIH (PAKTOB U KOTOPOMY MOKHO
JAOBEPSATH B MOCJEAYIOIIMX ONePANMIX UM B MOCJAeAYIONIeH JesITeJIbHOCTH :

A. IlogmnHHOCTE.
b. LlenocTHOCTE.
B. JlocToBEepHOCTS.

18. CoBOKYNHOCTH PEKBU3UTOB JOKYMEHTA, PACNOJIOKEHHbIX B YCTAHOBJIEHHOI MOCJ1€10BATE/ILHOCTH:

A. PexBU3UT TOKyMEHTA.

B. llla6i0H nokymMeHTa.

B. ®opmyisip noOKyMeHTa.
19. I'pud cornacosanms:

A. 3aBCpCHI/I€ HOKYMCHTA CO6CTBCHHOpquOﬁ IMOAITMCHIO JOJIDKHOCTHOI'O NI (1)I/I3I/I‘{€CKOFO Ju1a 110 YCTaHOBHCHHOﬁ

dbopwme.




20.

21.

22.

23.

24.

25.

26.

b. PexBu3uT, BeIpakaroyi COTJIACUE OPraHU3alluu, HE SBJISIOLIEUCS aBTOPOM JOKYMEHTA, C €r0 CONEPKAHUEM.
B. PexkBu3uT, pukcupyromumii coriiacue uiu Hecoriacue JT0JKHOCTHOTO JIMLA € COJIepKAHUEM JOKYMEHTA.
Busa:

A. 3aBepeHue J0OKyMeHTa COOCTBEHHOPYUHOM MOJAMUCHIO TOHKHOCTHOTO MIIM (PU3UUYECKOIO JIUIA IO YCTaHOBJICHHOM
dbopwme.

b. PexBu3uT, BeIpa)karonuil Corjlacie OpraHu3aliy, He SBJIAIOUIEHCS aBTOPOM IOKYMEHTA, C €r0 COJIEpKaHUEM.
B. PexBusut, pukcupyrommii coriiacue Wiu Hecoriacue TOJKHOCTHOTO JIUIA C COJIepKAaHUEM JOKYMEHTA.
JlaTa JOKYMeHTa MOKeT 3alMCbIBATHCH:

A. Apabckumu mudpamu, pa3aeieHHBIMU TOUYKOU.

B. CioBecHo-11u(ppoBBIM CITOCOOOM.

B. Pumckumu nudpamu.

I'. Toneko A u b.

/1. Bce OTBETHI BEPHBI.

JiuHa caMOil JVIMHHOM CTPOKHM PEeKBU3HUTA IPH YIJIOBOM PACIOJI0KEeHMH PEKBU3UTOB He 0oJiee:

A.5 cm.

b. 7.5 cm.

B. 10 cm.

JiinHa caMOi JJIMHHOM CTPOKHU PEKBU3UTA MPHU NPOAOJIbHOM PACHOJI0KEHUN PEKBU3UTOB He 0oJiee:
A. 10 cMm.

b. 12 cm.

B. 14 cm.

B oaHOM 10KYMeHTe He J0JI:KHO ObITH 00J1ee:

A. YetbIpex agpecartos.

b. Illlectn agpecaros.

B. Bocemu azipecatos.

IIpu agpecoBaHny JOKYMEHTA (PU3HMUYECKOMY JIMIY YKA3BIBAKOTCSH:

A. TlouTtoBbIii anpec, haMuIus HHULTUATIBL.

B. Nauiuane! ¢paMuiivs, moyToBbIN aapec.

B. ®ammins nHULMAIIBL, TIOYTOBBIN aJIpec.

IIpu agpecoBannu JOKYMEHTA B CTPYKTYPHOe MoApAa3iejieHue Opranu3anuu B pekpusure ""agpecar"
yKa3bIBaeTCH:

A. B UMEHUTEILHOM Ma/IeKeE.

b. B narenbHOM manexe.



B. B poaurenbHOM nagexe.
27. TlouyToBblii agpec MOKeT He YKa3bIBAThCS B IOKYMEHTAX, HANPABJIsIeMbIX:
A. B BpICIIME OpraHbl BIacTH.
b. B BbIIECTOAIIIME OPTraHU3ALNH.
B. IlouToBhIii agpec yKa3bIBaeTCs 0053aTEIBHO.
I'. Her npaBuibHOTO OTBETA.
J. Tonmbko A u b.
28. HaiinuTte HeBepHBbIii 00pa3en JOKYMeHTA:

A.

HanmenoBanue opranuzanuu
['pud cornmacoBanus JOKyMeHTa

HanmenoBanwue Bua JOKyMEHTa
3aroyioBOK K TEKCTY

I'pud cornacoBanus JOKyMeHTa

I'pud yTBepx)ACHUS TOKyMEHTa

Mecto coctaBiieHust (U31aHKS) TOKYMEHTA - TOJ] M3JJaHUs JOKyMEHTA

HanmenoBanue Buja 10KyMeHTa
['pud yTBepx)IeHUS TOKYMEHTa

HanmMeHnoBanue opranuzanuu
3aroyioBOK K TEKCTY

['pud cornacoBanus JOKyMeHTa

I'pud cormacoBanust TOKyMeHTa

MecTo coctaBneHus (U31aHUsA) JOKYMEHTA - TOJ U3/1aHUs JOKYMEHTA

29. BbiOepuTe BEpHO COCTABJIEHHbI JOKYMEHT:

A. b.
PykoBoaurens @enepanbHOro
apXMBHOI'O areHTCTBA
IMoamuce N.0. ®amunnusa

JlaTa

VTBEPXJIALIO
PykoBoaurens ®denepaabHOro
apXUBHOTO areHTCTBA

IMoamuce N.0. ®amunus

B.
PykoBogurens @enepanbHOro
ApXUBHOI'O areHTCTBA
YTBEPXJAIO
IHoamuce N.0. ®amunus




YTBEPXIAIO

Hata

Jlata

30. JlomyckaeTtcs co31aHue JOKYMEHTOB HA JIMLEBOH 1 000POTHOI CTOPOHAX JIUCTA:

A. 1A, nomyckaercs.
b. HET, TOnBKO C TUILIEBON CTOPOHBI.




